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1. Logging in 
 
 
Purchasing sampling records can be 
collaborated, so use the SAP Enterprise Portal 
(XS2) that is already available at 
DRÄXLMAIER. 
 
Please use Chrome, Firefox or the Internet 
Explorer 8/10/11 as a browser. 
 
Link: https://drx-
portal.draexlmaier.com/irj/portal/collworklist 
 
 
 View of the login screen 

 
For each new collaboration that is started, the supplier’s defined contact person (sampling request) also 
receives an e-mail with a link to the portal. 
At the same time, the responsible IMDS contact person of the supplier receives a copy of this e-mail. 
 
You get to the portal by using the link shown in the e-mail. 
    

 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
    
 
 
 

    Example of the e-mail  

https://drx-portal.draexlmaier.com/irj/portal/collworklist
https://drx-portal.draexlmaier.com/irj/portal/collworklist
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2. Displaying the worklist 

 
Your access rights allow you to have an additional 
tab header „ePPAP“ at your disposal in the portal. 
 
(for the function of „ePPAP“ also see: Creating a 
contact to the supplier for collaboration   ) 
 

A display of all the assigned sampling records will 
appear in the new mode. You can filter them 
according to the status and other attributes. 
 
The record will show you to whom the collaboration 
was assigned and/or to whom the e-mail was sent. 
 
The portal will show you your complete worklist in 
relation to your company. 
 
The activity partner column shows the relevant 
contact person to whom the sampling was assigned. 
 
 

 View of a work list 
 

 
View of the contact person and the status of the sampling   

 
Explanation of the status display: 
 
 The submission deadline will end in more than 7 days. 

 The submission deadline will end in less than 7 days 

 The submission deadline has been exceeded. 

 
You will be shown the details of the record by the chosen sampling number (  click) 
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3. Editing the Sampling 
 

 

 
View of sampling (header data and action) 
 
The reason for the sampling can be changed if necessary. 
 

 
View of the reason for the sampling 
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 You can now add documents with a right click on a request. 
 
Allowed formats include: PDF, TXT, JPG, XLSX, DOCX  / maximum file size: 10 MB 
 

 
View of uploading a document 

 
 
If relevant notes (external notes from the point of view of DRÄXLMAIER) have been created for you,  

you will find them in the „Notes“   column, from where they can be accessed: 
 

 
View of external note 
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 Please enter the all the data that is relevant to your cover sheet here: 
 

 
View of data concerning the cover sheet 
 

After you have successfully uploaded all the relevant documents and filled in the cover sheet, the 

status of the record can be changed accordingly with the   button.           

 

 
View of changing the status 

 
As long as the record is in the „in process“ status, you can continue editing it and you can add documents. 
The data can be buffered. 
 
The „completed“ status implies that the record and the documents, the status and the cover sheet data 
have been transmitted to DRÄXLMAIER. This status means you no longer have any influence on the 
record. 
 
If you set the „completed“ status,  a check is made to see whether the cover sheet data has been completely 
filled in. If any data is missing, the record cannot be finalized. So it will not be transmitted to 
DRÄXLMAIER. 
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4. Creating a new contact 
 

 
You have to create your new required contact in the familiar SLC Portal yourself. 

 
After that, a DRÄXLMAIER approval process will be started. 

 
As soon as the approval has been granted, the contact person will be provided in the new  SAP Portal 
(Sampling). 
 
Changes to contacts in the SLC will also be distributed to SAP (Sampling). 
 

 
Diagram of the process of entering contacts 
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5. Re-allocation of the documents 
 

 
In the course of the synapsis program for the implementation of SAP S/HANA, a decision was made to 
reduce the measures to an appropriate standard. 
 
Hence, measures specific to DRÄXLMAIER and OEMs cease to apply and are reflected in the standard 
measures. 
 
The following table shows where specific points  will have to be filed in the future: 
 
Example: In the future, the ePPAP document on measure no. 30 Flammability Test will be integrated in the 
SAP measure 1.3 Material Tests. 
 

 
Allocation of documents 1 

 

 
Allocation of documents 2 
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6. General information 
 

The use of the new portal will come after the DRÄXLMAIER synapsis rollout plan for the introduction of SAP 
S/4HANA 
 
 I.e. it will be adapted to each DRÄXLMAIER plant. 
 
Sampling will have to be done clearly either in the former portal or in the new one. 
 
As a result 

• Materials used at a plant that has switched to SAP S/4HANA have to be sampled in the new portal 

• Materials used at a plant that has not been migrated yet have to continue being sampled in the 
former ePPAP Portal. 

 
There will not be any double sampling. 
 
If you have any questions on the system or on the contents, it would be best to get in touch with your usual 
contact person in Supplier Quality 
Or write to the following address: D-Sampling Supplier 
at:  D-SamplingSupplier@draexlmaier.com 
 
 
 
 
 
 
 
 
 
 
 


